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YYTEHO YYTEHO
MHEHHE CTYAEHUYECKOTO COBETA MHEHHE COBETa POJUTENCH (3aKOHHBIX
I['TIOY TO «Tynbckuii negarorn4ecKui MPEICTaBUTEIICH ) HECOBEPIIICHHOJIETHUX
KOJUIEIIK» oOyuatomuxcs I'TIOY TO «Tynbckuit
[IpoTokom ot 26.03.2024 Ne5 MEIArOrMYECKU KOJIEIK)

[Tporoxoi ot 26.03.2024 Ne3

[MOJIOKEHUE O PABOTE B ABTOMATHU3UPOBAHHOW MH®OPMAILIMOHHOM
CUCTEME «CETEBOM I'OPO/I. OBPA30BAHUE» (MOJYJIb
«ITPOPECCUOHAJ/IBHAS OBPA30OBATEJ/JIbHASI OPTAHU3ALIUS»)
rOCYIAPCTBEHHOI'O TIPOPECCUOHAJ/IBHOTO OBPA30OBATEJ/IBHOTO
YYPEXJEHUA TYJIbCKOH OBJIACTU «TYJIbCKUH NEAATOTMYECKUU
KOJUIEIA»

1. 061 Me MoJI0KEeHU s

1.1. TosokeHne o paboTe B aABTOMATU3UPOBAHHOW HHQPOPMAIMOHHOMU
cucteMe «CeteBor ropoa. O6pasoBaHue» (Moaysb «IIpodeccuoHanbHas
obpasoBaTeJsibHasi opraHusanua») (fasee - IlosioxkeHue) B TrocyJapCTBEHHOM
npopecCMOHaJIbHOM 00pa30BaTeJbHOM  yupexaeHuu Tysbckol ob6JsacTu
«TynbCKUM MeJaroruyecKyuil KoJuie»k» pa3paboTaHO B COOTBETCTBHUU C
-OenepanbHbIM 3aKOHOM OT 29.12.2012 r. N2273-®3 «06 o6pa3oBaHUU B PD»;
-OenepasbHbIM 3aKOHOM OT 27.07.2006 1. N2152-®3 «O nepcoHaIbHbIX JAHHBIX;
-QenepanbHbiM  3akoHOM 0T 27.07.2006 r. Ne149-®3 «06 wuHbopManuy,
MHOPMALIMOHHbBIX TEXHOJIOTUSX U 3alIATE UHGOPMALUH»;

-IloctaHoBsIeHUEM NpaBUTENbCTBA TyJibckoM o6J1acTu oT 04.04.2016 r. N2119 «06
yTBepxaeHUu [losio’keHUss 0O pervoHaJbHOM HHGOOPMAIIMOHHOM CUCTEME
yrnpaBJyeHUs chepoit o6pa3oBaHusl Ty/ibCKON 06J1aCTU».

1.2. [TonoxkeHue co3aéTcs B 1es9X 3P PEKTUBHOTO UCI0JIb30BaAHUS MOYJIS
«[IpodeccuonanbHasi obpa3oBaTesibHas OpraHU3alUs» aBTOMATU3UPOBAHHOU
MHPOpMalMOHHON cucTeMbl «CeTeBod ropoa. O6pa3oBaHHe» pPervoHaJIbHOM
MHopManMoHHOU cucteMbl «CeTeBor peruoH. O6pa3oBanue» (gasee - AUC CI'O
[100) B I'TIOY TO «Tynbckuii nejgarorduyeckui KoJuieq K (Jasiee-YupexaeHue).
Moayab «IlpodeccronanbHasi obpa3oBaTesbHas opranusauusa» (AUC CIr'O I100)
npejjHa3HayeH /JJid 00pa30BaTeJIbHbIX  OpraHu3aluy, OCYILECTBJSIOIIUX



00pa30BaTe/IbHYIO JeATEeJbHOCTb 0 00pa30BaTeJIbHbIM MPOrpaMMaM CpeJHero
npodeccuoHaJbHOr0 00pa30BaHUs U (MJK) MO MporpaMMam npodeccuoHaJTbHOTO
00y4eHUs

1.3. AHUC CI'O 10O - 3To YacTb peruoHaJbHOM UHPOPMALMOHHOMN CHUCTEMBI
ynpaBJieHuss cpepoil ob6pasoBaHUsA TyJabCKOW 006J1aCTH, NpeJHA3HAYEHHOU JJis
y4eTa KOHTUHTeHTa o0y4aromuxcsa TyJabCKOM 006J1aCcTH, MOJYy4YeHUS HOBBIX GOpM
B3aMMO/|eMICTBUS BCEX YYACTHUKOB 00pa30BaTeJIbHOTO NPoLecca, aBTOMaTU3al i1
yIpaBJIeHUs] CUCTEMOM 00pa30BaHUs, MPUHATHUSA 0O00CHOBAHHBIX yIIPaBJeHYECKUX
pemienud u T.4. AUC CI'O IIOO sdaBisgeTcd Takke 4YacTbl0 3J€KTPOHHOU
MHGOPMalLlMOHHO-00pa30BaTENbHOM Cpe/ibl YUpexXaeHusl.

1.4. Hacrosimee I[losoxkeHue omnpenenseT TpeOOBaHUSA, OTHOCALIUECH K
pabore B AHUC CI'O IIOO u ycTaHaB/IMBaeT OTBETCTBEHHOCTb COTPY/HUKOB
no/pa3/ieJIeHUH, SKCITYaTUPYIOLUX U COTPOBOXAAKUINX JAHHYIO CUCTEMY.

1.5. lanHoe IlosioxkeHMe ycTaHaB/IWBaeT efMHble TPpeOOBaHUs MO paboTe B
AUC CT'OITIOO B T'TIOY TO «TynbCcKHUHM eAaroruyecKum KOJLIE K.

1.6. Moayab [100 «CeteBoit 'opos. O6pa3oBaHue» ABJSAETCHI HEOTbEMJIEMOU
4acThlO y4eOHO-MeJaroruiyecKor JOKyMeHTalMHU.

1.7. llopaep:xanue nuHGopMal Uy, XxpaHsuiencsa B 6aze ganubix AUC CI'O 1100
B aKTyaJIbHOM COCTOSIHWH, SIBJISIETCA 0053aTeJIbHBIM.

1.8. Ilonp3oBatenamu AHNC CI'O II0O gaBiadrwTCca BCe YYaCTHUKHU
06pa3oBaTeJbHOr0O npolecca: aZIMUHUCTpaLUs, npernojaBaTeJiy,
KypaToOpbl/KJIacCHblE PYKOBOAUTEJH, 00y4YarolUecss U POAUTENN 00ydarIIuxCcs
(3aKOHHBIE Npe/ICTaBUTENH) (Jlasiee - T0JIb30BaTEJH ).

1.9. HasHayenune u Bo3MoxkHoctu AHMC II00 mno3BosisseT pemarb
aJIMUHUCTPATUBHbIE 3a/la4u npodeccuoHabHbIX 06pa3oBaTebHBIX
OpraHu3anyi U NpoBOAWTH MOHUTOPHUHI TEKYIIero yuebHoro npouecca. Moayab
Npe/0CTaBJIsIET MHCTPYMEHTHI JIJIs1 yIIPaBJIeHUs: paclIMCaHWEeM 3BOHKOB, 3aHSTHH,
CeCCUU ;KYpHaJlaMHd TeKylled YCIeBaeMOCTH ,MTOTOBOM U NPOMEXYTOUYHOMU
aTTecTaldy, a TaKXe aTTecTaluh npodecCUOHAJbHOM JeATeJIbHOCTY;
KYpCOBBIMU pabOTaM{; [ABUKEHHEM O0O0y4YalOIIUXCA-3a4UCAEHHUEM, BbIOBITHEM,
nepeBoJioM, 0pOpMJIEeHUEM aKaJleMUYEeCKUX OTIYCKOB U T.J.; CIMCKOM JUCIUAIJINH
M pab0YMMHU NporpaMMaMH M0 JAUCLHUIIJIMHAaM; 00pa3oBaTeJbHbIMU IPOrpaMMaMu
M Y4eOHBbIMU IJIaHAMU; YUeOHbIMHU KaJleHJJapsiMHU Y KaJleHJapHO-TeMaTHYeCKUMU
MJIaHaMM; CIMCKaMHM COTPYJIHUKOB, CTYAEHTOB, aOUTypUEHTOB WU POJUTEJIEH;
CIMCKaMH Y4eOHbIX OT/leJIeHUHA W TpyIN; JO/HKHOCTSIMHA W TNpaBaMU J0CTyIa
M0JIb30BaTeJIEW; CTATUCTUYECKON OTYETHOCTBHIO U OTYETHOCTHIO 110 YCIIEBAEMOCTHU
Y MOCelaeMOCTH 00y4aroIUXCS.

Buegpenne AUC CI'O IIOO  mo3BOJIMT:  MOBBICUTH  KadyeCTBO
npodecCUOHAJILHOTO 00pa3oBaHUsSI M [AOCTHYb HOBBIX 00pa3oBaTeJIbHbIX
pe3yJIbTaToOB; aBTOMAaTU3HWPOBATbh YMpaBJieHUWE CUCTEMON NpodecCHOHATBHOTO
o6pa3oBaHHWsl U TNPUHHMMATb OOOCHOBaHHbIe yIpaBJieHUYECKUE pelIeHUs];
OKa3bIBaTh roCyJlapCTBEHHbIE U MyHUIMNAJbHbIE YCJAYTU B 3JIEKTPOHHOM BHU/E B
chepe 06pa3oBaHUS;



2. 3ajaumy, pemaemMmbie B npouecce ucnosibzosanusa AUC Cro 1oo

2.1. ABToMaTu3ayusA Yy4€Ta M KOHTPOJIA TeKyllel, NPOMeXyTOYHOU
yCIIeBaeMOCTH, OILEHOK KypCOBBIX paboT, pe3yJbTaTOB TOCYyJapCTBEHHOU
HTOTrOBOM aTTeCTal|UM.

2.2. OnTrMHU3anysa JOKyMeHTO060pOoTa.

2.3. JlocTyn 3aperuCTpUpPOBAHHBIX M0JIb30BaTeJied K PaCMCaHUI0 3aHATUU
B JI0OO€ BpeMs.

2.4. Co3paHue enyvHOW 6a3bl NJIAHUPOBAHUS IO BCEM CIELMAJbHOCTIM
YupexaeHus (Kypcam, rpynmnam).

2.5. ABToMaTH3anus CO3/1aHUS MPOMEXYTOYHBIX M HTOTOBbIX OTYETOB
npenojaBaTesen y4eOHbIX JUCHUIIMH (fasiee Y/1), npodecchoHaNbHBIX MOAYJIEN
(manee [IM), MexxaucUUIIIMHAPHBIX KypcoB (panee M/IK)), KypaTopoB (K/1acCHbBIX
PYKOBOJUTEJIEN) TPYIII, METOAUYECKUX 00'beJUHEHUN U a]MUHUACTPALIUH.

2.6. OOecrieyeHWe  BO3MOXXHOCTHM  NpPSIMOro  OOILLEHUS  MEXAY
npenoJaBaTessMH, aZIMUHHMCTpaLUeN, pOAUTENSAMU (3aKOHHBIMH
npejCTaBUTEISAMU) U 00YYAKOIIMMHUCA BHE 3aBUCUMOCTH OT UX MECTOI0JIOKEHUS.

2.7. WHpopMupoBaHue pojuTesel (3aKOHHbIX NpeACTaBUTeNENd) U
00y4arIMXCcA 0 X0Jle 0CBOEHHSI 00pa30oBaTebHbIX NPOrpaMM MO pa3iMYHbIM Y/|
(MK, IIM).

2.8. OcyluecTBieHHE KOHTPOJISI 3a BbINOJHEHUEM 00pa3oBaTebHbIX
NporpaMM, YTBePKJEHHbIX y4eOHBbIX IJIAHOB CIEeLUaJbHOCTEHN, pealn3yeMbIX B
YypexeHun.

3. OcHoBHbIEe NpuHLMIBI pa6oTbl B AUC CI'O 1100

3.1. [Ipuka3oM JUpeKTOopa Ha3HAYaTCS JIUIA, OTBETCTBEHHbIE 3a PaboTy B
AHNC CI'O I1OO.

3.2. KaxxJi0e 0TBETCTBEHHOE JIMIO ocyllecTBisieT paboty B AUC CI'O T100 B
COOTBETCTBUM C (YHKUUOHA/JIOM, O0OO3HAaYeHHBbIM B pasjesie 4 HaCTOALIErO
[Tos10xkeHus.

3.3. [losib30BaTes M MOJIy4alOT PEKBU3UTHI AOCTyna (JIOTMH U MapoJib) K
moayJito AUC CI'O ITOO B cieayronieM nopsijkKe:

- mpernojaBaTesd, KypaTopbl, af[MUHUCTPALMA NOJYYAlOT PEKBU3UTBI JOCTYyIa
(JioruH U MapoJib) y aJMMHUCTPATOPA;

- poauTeay (3aKOHHbIE NPeICTABUTENM) U 0OyJYaloUhecs MoJy4aloT PeKBU3UThI
AiocTyna (JIOTMH U MapoJib) Yepe3 KypaTopa (K/JIacCHOTrO PYKOBOJUTEJIS) FPYIIIbI,
KOTOPBIX [0JIy4YaeT UX Y aAMUHUCTPATOPA.

4.PyHKIMOHAJ y4aCTHUKOB 00pa30BaTeJIbHOr0 npouecca npu paéore B AUC
CroIoo
4.1. AxMUHHCTpATOP:
- npousBoAuT aaMuHUcTpupoBaHue AHWC CI'O I10O B yacTu 6a30BbIX HAaCTPOEK
OCHOBHBIX pa3/le/ioB, XapaKTepU3yWUIMX o00pa3oBaTeJbHbIA Mpouecc B
YypexaeHuy, B TOM 4YUC/e MNOAK/JIIOYEHHE WA HMIOPT BHEIIHUX MACCUBOB
JlAHHBIX, 3KCIOPT BHYTPEHHUX MAaCCUBOB JaHHbIX (CHMCOYHbIE COCTAaBbI

N0JIb30BaTeJIEH, eJarornyeCKUX pabOTHUKOB, 00yYaOIUXCsl, AUCIUILINH U T.[1.);
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- o6ecrieyrBaeT NepBUYHOE 3aN0JIHEHHE JAaHHbIX 00 YUpexX/eHuH;

- CO34AET CIUCOK ayJUTOPUU;

- CO3/1Aa€T CMHUCOK AO/DKHOCTEN COTPYAHUKOB;

- 33J]a€T npasa AOCTyIa;

- BbIZIAET YYETHBIE JJaHHbIE (JIOTMH W MapoJib) M0Jib30BaTesaM i paboTbl B AUC
Cro1noo;

- pefaKTUpyeT NPOoPU/IH N0JIb30BaTeEN;

- IpM BO3HMKHOBEHHWM COOEB CHCTEMbI HalpaBJseT 3alpoC B TEXHHUYECKYIO
NO/IEPXKKY O HEOOXOJUMOCTU YCTPaHEHUSI BO3SHUKILIENW HEIITATHOU CUTyalUu B
pabote AUC CI'O I1OO;

- IPOBOJIMT Npe3eHTalMI0 CUCTEMbI Ha Me/JarorH4yeCKUX COBETAax;

- OpraHU3yeT CUCTEMY KOHCYJIbTAllMOHHOM NoAaJep KK noJsib3oBatesed AUC CI'O
[100 B YupexaeHuuy;

- BeJIET MOHUTOPUHT HCIOJIb30BAaHUS CUCTEMbl aJIMUHUCTPAIUEN, KypaTOpaMHu,
npenojaBaTesisiMy;

- paboTaeT c y4eOHbIMU KaJIeHJapsIMU;

- CO03J1aéT rpynnbl 00y4YeHHUs U OT/eJIEHHUs, OCYlIeCTBJISET MepeBOj IPynn Ha
caeayoli y4ueOHbIN rOA;

- OCyLIEeCTBJISIET KOHTPOJIb U YUYET ABMKEHUS 00y4arOLIUXCS;

- He mno3aHee 3-x paboyux JHEH C AaTbl 3aYMCJAEHUSI HOBBIX O0YYalOIUXCS
3aBOAUT KapTodKy ob6ydaromeroca B AUC CI'O 10O (pamuius, uMs, OTUYECTBO,
fata poxzaeHusd, nos, CHUJIC, rpynna, HoMep M JaTa NpuKasa O 3a4YUCJIEHUY,
JlpyTHe 10Jis1, 06513aTesibHble JJ1s1 CO3/laHUs KAPTOYKHU CTy/IeHTa);

- B IEPBYI0 HeJleJI10 CEHTS0pS BHOCUT MOJIHbIE JJaHHbIE M0 00yYaIOIUMCS TPYIIbI
B COOTBETCTBUHM C YHUODUIMPOBAHHBIMU (PYHKIIMOHATIbHO-TEXHUYECKUMU
TpeOOBAaHUSMU K  peruoHaJbHOMY  CerMeHTy eJUHOHW  ¢eJepasibHOU
MeXBeJJOMCTBEHHOU CHUCTEMBI y4éTa KOHTUHIEeHTa 00yJaloIuXCs,
yTBEPKJEHHBIMU MEXBEJOMCTBEHHOW paboyell Ipynnod mo CO3JaHUI0 eJUHOU
besiepaibHON MEXBEJJOMCTBEHHON CUCTEMbI YYET KOHTUHTEHTA 00Y4YalUXCSA OT
08.07.2015 Ne [19-268mp;

- He Mo3JHee 3-X paboyux JIHEW C AAaThl OTUYMCIEHUS 00y4YalrlIerocs co3/aéT B
AHNC CI'O [TOO npukas 06 0OTYUCIEHHUH.

4.2. CnenaJIMCT OTAe/1a KaAPOB:
- BHOCUT W TNOAJEpKUBAeT B aKTyaJJbHOM COCTOSSHUM CIUCOK COTPY/HHUKOB
Yupexaenud;
- He mo3JHee 3-Xx paboyux [AHEHM C MOMeEHTa BCTYIJIEHUS B JOJDKHOCTb
(yKka3aHHOT0 B 3asiBJIEHUHM O MpUEMe Ha paboTy) HOBBIX COTPYAHUKOB BHOCHUT B
6a3y JlaHHbIX CBEJIEHUS O HUX;

4.3. KypaTtop (K/1acCHBIA PYKOBOJAUTEJIb) I'PYIIIbI:
- NpocMaTpUBaeT XypHaJa cBoed rpynnbl no Bcem Y/, MIK, [IM c¢ npaBom
pefaKTUPOBAHUS MPUYMH OTCYTCTBUS CTY/J€HTOB;



- MOJIy4aeT CBOEBPEMEHHYI KOHCYJbTalMl0 Mo BompocaM pabotsl B AUC CI'O
[100;

- IpA CBOEBPEMEHHOM, MOJHOM M Ka4eCTBEHHOM 3alloJIHEHUHU KypHasa B AUC
Cl'o 1100 mpenogaBateasamu Y/ (IIM, MAK) dopmupyetr oT4éThl 1o paboTe B
3JIEKTPOHHOM BH/IE:

- OTYET O MOCelaeMOCTH IPYIIbI;

- Ipe/IBAapUTEJNbHBIM OTYET KypaTopa IPyMIibl 32 y4eOHbIA EPUO/;

- OTYET KypaTopa rpyInsl 3a y4eOHbIU IEPUOL;

- ATOTH YCIIEBAEMOCTHU I'PYIIIbI 32 YYEOHbBINA EPUO/;

- CBOJIHYI0 BEJJOMOCTb Y4€Ta yCl1eBaeMOCTHU 00y4arIIMXCs IPYIIIbI;

- CBOZHYIO BEZIOMOCTb Y4€Ta N0CeIaeMOCTH;

-popMUpyeT NpU HEOOXOJUMOCTU UHGOPMAILIMOHHOE MMUCbMO JIJI51 POAUTEEH;

- MpPOXOAUT OOyYeHHMe Ha CceMUHapax B YupexJeHUH, BeOHWHapax (Kypcax),
HalpaBJIeHHbIX Ha U3y4yeHHe NpuéMoB paboTsl B AUC CI'O [10O0;

- CJIeJWT 3a aKTyaJIbHOCTbIO JJaHHBIX 00 00y4YalolUXCS KypuUpyeMOH CpylIibl B
6a3e gaHHbix AUC CI'O ITOO0;

- peryJisipHO, He pexe OJHOr0 pa3a B HeJeJlo, MpoBepsieT HU3MEHEHUe
$aKTHUYeCKUX [JaHHbIX M NpPU HaJMYUMA TaKUX H3MEHEHUM CcooOIaeT o
HEeOOXOAMMOCTH BHECEHUS NPaBOK aJMUHUCTPATOPYy W  3aBeAyHOUIeMY
OT/le/IeHHEM;

- BBIJAET PEKBU3UTHI AOCTyNa (JIOTMH Y MAapoJib) B CUCTEMY OOy4YarOLUMCA U UX
pOAUTESIM;

-0by4yaeT, npu HeobxoaumocTH, pabore B AUC CI'O [IOO obyyaromuxcs U HUX
poauTesel;

- BeZl@T MOHUTOpUHTr ucnosib3oBaHuss AWC CI'O I10O0 ob6y4yaromuMuca U HX
pOAUTENSIMY;

- He AonyckaeT obydatomuxcs K pabote ¢ AMC CI'O [10O nof, iorMHOM U NapoJieM
KypaTopa rpyIIbl CO CBOEro pabovero MecTa, C pabo4ux MeCT CBOUX KOJLJIET.

4.4. O6yyawimuyecs:
- IOJIy4al0T PEKBU3UTHI JOCTYyIA (JIOTUH U Tap0Jib) Y KypaTopa rPyIIbI;
- MOJIYYalT KOHCYJbTAaTHUBHYI MOMOIb MO0 BOMNpPOCaM pPaboThl C 3JIEKTPOHHBIM
JITHEBHUKOM;
- IPOCMAaTPHBAIOT CBOIO YCIIEBAEMOCTH;
- OMOBEIAIT MpemnojaBaTesisi 06 OLIMOOYHO BBICTABJIEHHOUM OLlEHKe, KypaTopa
rpynnbl (KJaCCHOTO PYKOBOAMTEJISI) U aAMUHUCTpPATOpPa O nMpobJsemMax JO0CTymna B
moayab [100 «CeteBoii 'opos. O6pa3oBaHUEN.

4.5. Poautesn (3aKOHHbIEe MNpPeACTABUTE/NIM) HECOBepLIEHHOJETHUX
00yYaloIUXCA:
- IOJIy4Yal0T PEKBU3UTHI AOCTyMNAa (JIOTUH U IAp0Jib) Y KypaTopa rpymnibl;
- IPOCMATPUBAIOT YCIIEBAEMOCTb TOJIBKO CBOEro pebEéHKa, a Takke HHGOopPMaI U0
0 COOBITHSIX KaK BHYTPH I'PYIIbI, TAK U 00ILET0 XapaKTepa;
- MOJIY4YalOT KOHCYJbTAaTHBHYIO MOMOLb MO BOMPOCaM paboOThl C 3JIEKTPOHHBIM
JITHEBHUKOM 00y4YaloIerocsi, OpraHM3aluu y4eoHOu AesdTeJbHOCTH;



- HeCyT MepCOHaJ/IbHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb CBOUX PEKBU3UTOB
noctyna k moayJto [100 «CeteBoii 'opoa. O6pa3oBaHue» (JIOTMHA U TAPOJIs);

- CBOEBpPEMEHHO COOOIAI0T 00 M3MEHEHUH CBOUX IMEPCOHAJIbHbIX AAHHBIX U
JlaHHBbIX pebEHKa.

4.6. [Ipenogasaress Y/ (IIM, MAK):
- npocMaTpuBaeT U pukcupyet cBegeHuss B AUC CI'O [100 puis rpyni, B KOTOPBIX
NpenosaéT, IpPU 3TOM Mpeno/JaBaTesb HE UMeeT NIpaBa PeJaKTUPOBATh OLIEHKHU B
AUC CI'O IIOO mnocne BbICTaBJEHUS OLEHOK II0 UTOTaM I POMEXYTOYHOH
aTTeCcTaluuy;
- MOJIy4aeT CBOEBPEMEHHYK KOHCYJbTAlUI0 aJMHUHUCTpPAaToOpa IO BOIMpPOCaM
pa6oTsl B AUC CI'0 I100;
- opMHUpyeT OTYETHI 10 pabOTE B 3JIEKTPOHHOM BU/IE:
utoru ycneBaemoctu 1o Y/ (IIM, MZIK) 3a yue6HbIN neproz;
otyét npenogasatensa Y/ (I[IM, M/JIK) no okoH4YaHUMU y4eOHBIX MEPHUOJOB U
UTOTOBBIH;
- NMPOXOJAUT OOy4YeHHe Ha ceMHUHapax, BebumHapax (Kypcax), HalpaBJIEHHbIX Ha
n3ydyeHue npruémoB paboTrsl ¢ MmoayJsieM [100 «CeteBoi 'opoa. O6pa3oBaHuEY;
- npu aesieHuu rpynnsl no Y/ (IIM, M/IK) Ha rpynnsel (moAarpynmnbi) GopMUpyeT
COBMECTHO C aJMUHUCTPATOPOM/3aBeAyHOUIMM OT/eJleHueM/3aMeCcTUTeNeM
avupekTopa no YMP cocTaBbl noArpyni;
- BBICTaBJIAET OLEHKHU [0 MTOraM IIPOMEXYTOYHOW aTTeCTalUu KaXAOMY
obyJarouieMycsi CBOeBpeMeHHO B TeueHHUe NOC/eHel HeJle/ld KaX/0ro yueobHoro
ceMecTpa A0 HayaJla KaHUKYJSPHOrO Mepuoja B COOTBETCTBUM C TI'padpUKOM
y4e6HOTO0 MpoLecca;
- yCTpaHsieT 3aMedyaHHUs], OTMedeHHble B «AHaju3e paboTbl B moayJse [100
«CeTteBoii ['opoj. O6pa3zoBaHUeE» C CEKpeTapéM yueOHOM YacTy;
- HeCET MepCOHAJbHYI0 OTBETCTBEHHOCTb 33 COXPAaHHOCTb CBOUX PEKBU3UTOB
JIOCTYyIIa, KCKJI0Yarolyto Bxoa noctopoHHux B AUC CI'O T100;
- CJIeJAT 3a 3all0JIHEHUEM 3JIEKTPOHHBIX KYPHaJIOB;
- OTBeYaeT 3a MOJIHOTY, Ka4eCTBO M JJOCTOBEPHOCTb BBOAMMOW MH(POpPMALIMU B
3JIEKTPOHHBIU XKy pHaJI;
- dopMuUpyeT HEOOXOAUMble OTYEThI B OYMa>KHOM BH/l€ 10 OKOHYAHUIO Y4YEOHbIX
9023005 (0)i (0): R
- BeJeT Napa/IeJIbHO C 3JIEKTPOHHBIM >KYPHAJIOM >XYpHaJl TeopeTU4YeCKOTro
obydyeHMs] B OyMa)KHOM BapuUaHTe, OTBedyaeT 3a I[OJIHOTYy, KayeCTBO H
JIOCTOBEPHOCTb BBOJJUMOM MH(pOpMALIUY;
- HeceT OTBETCTBEHHOCTb 3a CUHXPOHM3aAllMI0 3alkMceld B 000UX >KypHaslax M
CBOEBPEMEHHOCTb UX 3aM0JIHEHHUS.

4.7. CeKkpeTapb y4eO0HOM YaCTH:
- popMHUpYyeT pacnucaHue 3aHATUN MO TPyNIaM, IpenojaBaTesssM U KabOUHeTaM,
IpU HEOOXOAMMOCTH MPOBOAUT KOPPEKTHUPOBKY paclMCaHUA YU CBOEBPEMEHHO
JIOBOJJUT €€ 10 KypaTOPOB U IpernojaBaTeien;
- CO3/1a€T pacnucaHue CecCuy;



- KOHTPOJIMPYeT CBOeBpeMeHHOe BbicTaBJeHUe npenogaBaTtensamu Y/ (IIM, M/IK)
OLIEHOK 00y4YaruiMMcs TpYIIbl, B Cjy4yae HapylleHUs MpenojiaBaTessiMU CBOUX
00f13aHHOCTEXM HMHPOPMHUpPYeT 00 3TOM 3aMeCTUTeJsd AUPEeKTopa MO0 Yy4eOHO-
MEeTO/IMYECKOU paboTe;

- B HavaJie KaXKJIoro y4eOHOro Nepuojia, COBMeCTHO c npenoaaBatenasamu Y/ (I11M,
M/IK) npoBoaUT pa3zesieHre rpynnbl Ha NOATPYIIbIL.

4.8. OTBeTCTBEHHBIN CEKpeTapb IPUEMHON KaMIIAHUM:
- 3amnoJIHgeT OCHOBHblE IEepPCOHAJIbHble [aHHble AOUTYpPUEHTOB BO BKJIAJKe
«[lonb3oBaTenn -Ab6utypuenTbi»: ®UO, gaTa poxaeHHUs, IPaKJaHCTBO, YPOBEHb
00pa3oBaHMs, UCTOYHUK (PUHAHCUPOBAHHUSA, OPMY OOYUYEHHUS M CIELUaJIbHOCTD,
JlaTy NoJla4y IOKYMEHTOB, CPEIHUM OaJlI U T.[.

4.9. 3aBeAyOLIMA OTAE/IEHUEM:
- BHOCUT JaHHble B TakKHe paszesibl Kak «0b6pas3oBaTesibHble MNPOrpaMMbI»,
«Y4eOHbIH M1aH», «CIUCOK YUeOHbIX JUCLUIIJIMH» U HECET OTBETCTBEHHOCTD 3a UX
COJlEp>KaHUE;
- OCYILLIECTBJIIET KOHTPOJIb 3a COOTBETCTBMEM 0Opa30BATEJbHOM MMPOrPaMMBbI
[ITICC3 B AUC CI'O IIOO wu yTBepxAeHHbIM y4eOHbIM IaHaMm [ITICC3 B
COOTBETCTBUU CO CHELMAIbBHOCTSIMHU;
- KOHTPOJIMPYeT CBOEBPEMEHHOE BbICTaBJIEHUE NTPENoJaBaTeAIMU JUCLUATIIINH
(npodeccuoHasbHBIX MOJyJIEN) OLIEHOK CTYZleHTaM I'PYIIibl, B CJly4yae HapylleHus
nejaroraMuM CBOMX 00s3aHHOCTEW WHPOpMUPYeT 06 I3TOM 3aMeCTUTeJd
avupekTopa no YMP g npuHATHUA aAMUHUCTPATUBHOIO pellleHUs;
- OpraHH3yeT CUJIaMHM KJIACCHBbIX PYKOBOAHWTEJIEH pacrnedyaTKy Ha OyMa)KHbIU
HOCHTEJIb CBOJHBIX BEJIOMOCTEN YCIIEBAEMOCTH C MCIOJIb30BaHUeM AaHHbIX AWC
Cro;
- dopmupyet odpopMJyieHHbIe Ha OYMaKHOM HOCHTeJie CBOJIHble BeJOMOCTU U
OTYeThI 32 YUeOHbIN CEMECTP IO CIEelUaJbHOCTAM /sl XpaHEHUS;
- He JIONMYCKaeT CTyJeHTOB K pabote ¢ moaysem AUC CI'O IIOO moj s1IOTHHOM U
napoJieM KJIaCCHOTO PYKOBOJMTEJISl, CO CBOero paboyero Mecra, ¢ pabodyux MecT
CBOMX KOJIJIET;
- 10 OKOHYAHHUU y4eOHOTr0 ceMeCcTpa OCylIeCTBJISIET 3aKpbITHUEe 6a3bl JAHHBIX JJIA
BHECeHUs] M3MeHeHUW 3a MpeAblAylU{d MepuoJ, (3ampeT Ha peaKTUpPOBaHHE
BbICTABJIEHHbIX 3a NpeAbIAylui nepuo orneHok no Y/ (MK, IIM) u oTmMeToK 0
M0CENaeMOCTH);
- OCYIeCTBJISIET 3aKpbITHE y4eOHOro rojia, HayajJo HOBOrO y4ebHOro rojia u
3JIEKTPOHHbIA MepeBO/J, 00y4amwUUXCSd BHYTPU Y4eOHOro roja (TeXHUYeCKUU
nepeBoO/, 110 y4eOHbIM NepHOJaM) M0 MPUKa3y AUPEeKTOpa YUpexaeHus;
- nepenaét odopMyieHHble Ha OYMa)KHOM HOCHTeJe CBOJHble BE€JOMOCTH U
OTYETHI 3a y4eOHbIN CEMECTP 3aMeCTUTEJI0 JUPEKTOPaA M0 yUeOHO-MEeTOAUYECKOU
paboTe YupexxaeHUs AJisl XpaHEHUS.

4.10. 3amecTUTEeb AUPEKTOPA M0 Y4€OHO-METOANYECKOM padoTe:
- opranusyet paboty c moayseMm AUC CI'O I100 B YupexxaeHuu;



- KOHTPOJIUPYeT 3aloJIHEHWE pPa3/eJsoB, XapaKTepU3YKILUX 00pa3oBaTesbHbIN
npouecc, UWMeeT IMpaBO BHOCUTb JlaHHble B TaKue pa3fesibl  Kak
«Obpa3oBaTesibHbIE NPOrpaMMbl», «Y4eOHbIM MJaH», «COHMCOK y4eOHBIX
JUCLUILIIVH»;

- KOHTPOJIUPYET CO3/4aHHe PACIMCaHUA 3aHATHUMN U CECCUH;

- OCyLIeCTBJISIET KOHTPOJIb aKTyaJIbHOCTU U CBOEBPEMEHHOCTHU 3anosiHeHusa AUC
Cr'o Ioo;

- AMeeT NpaBO peJaKTUPOBAHHUA: OLEHOK B NpolleJUINX NepUOoJax, OLEeHOK U
NOCEeaeMOCTH BO BCeX IpyNIax, pe3yJbTaTOB aTTecTalliu NpodecCHOHaTbHOU
JleATeJIbHOCTU BO BCeX CpyIIax, pe3yJbTaTOB MTOTOBOM aTTeCTAallUU BO BCeX
rpynmnax, pe3yJbTaTOB MPOMEXYTOYHOM aTTecTalldd BO BCeX Trpynnax,
06pa3oBaTe/IbHbIX NPOrpaMM, pab0YrUX NPOrpaMM JUCHUIJIMH U T.J.;

- COBMECTHO C aJMUHHUCTPATOPOM MPOBOAMUT pas3/IMYHble BUJAbl MOHUTOPHUHIA
ycneBaeMocTu cpeactBamu AUC CI'O 100, nepeBOAUT CTYAEHTOB HA CJAEAYIOLIAA
nepuo/, 0oy4eHusl.

4.11. lupeKTop Y4pex/JeHus:
- Ha3HayaeT COTPYAHUKOB Yupex/[eHHWs Ha MCIOJHeHUe OO0SA3aHHOCTEW B
COOTBETCTBUMU C AaHHBIM [los10xeHneM;
- IpUMeHseT Mepbl JUCLUUIJIMHAPDHOU OTBETCTBEHHOCTHM K COTPYyJAHMKaM 3a
HeBbINIOJIHEHU e TpeboBaHUM HacTosero [losioxenud;
- CO3J,@éT OTBETCTBEHHBIM CIle[UAJUCTaM HEOOXO0JUMble YCJIOBUSA JJ51 pabOThl B
AHUCCIr'OI100;
- IPOCMATPUBAET 3JIEKTPOHHbBIE XKYPHaJIbl IPYIII C IPAaBOM peJJaKTUPOBAHUS;
- BHOCUT U3MEHEHUA B OCHOBHbIE CBeJIeHUA 110 YYpexKJeHUIO.

5. Kputepum BbICTaB/IEeHUSI UTOTOBBIX OTMETOK

- OLleHKa «5» CTaBUTCS, eCJIU CpeJJHUN 6asa coctaBseT 4,55 0 5 npu yciaoBuu
BbinoJiHeHUsT 50% u  O6oJiee HTOrOBBIX, KOHTPOJIbHBIX, IPOBEPOYHBIX,
CaMOCTOSITE/IbHbIX, IPAKTUYECKHUX, TECTOBBIX PaOOT Ha 4 «XOPOIIO» U KOTJIUYHOY;
- OlLlEHKA «4» CTaBUTCS, €C/JM CpeAHUM 6asa coctaBageT oT 3,55 npo 4,54 npu
ycJoBUM BbinoyiHEHUS 50% U 06o0Jiee UTOrOBbIX, KOHTPOJIbHbIX, IPOBEPOYHBIX,
CaMOCTOSITEe/IbHbBIX, IPAKTUYECKHUX, TECTOBBIX PabOT;
- OlLleHKa «3» CTaBUTCS, €CJU CpeJHUM 6asa coctaBaseT oT 2,55 go 3,54 npu
ycaoBUM BbinoJiHeHUSA 50% W 6oJiee UTOTOBBIX, KOHTPOJIbHBIX, NMPOBEPOYHBIX,
CAaMOCTOSITe/IbHBIX, TMPAKTUYECKUX, TECTOBbIX pPabOT Ha OLIEHKY, He HHXKe
yJI0BJIETBOPUTEJIbHOW;
- OlLleHKA «2» CTaBUTCs, €CJd CpeJHUM 6asijl paBeH WJIU HUXKe 2,54 U ypoBeHb
BbinoJiHeHUsT 50% u OGoJjiee HTOrOBbIX, KOHTPOJIbHbIX, IPOBEPOYHBIX,
CaMOCTOSITe/IbHbIX, MPAaKTUYECKUX, TEeCTOBbIX paboOT HaA OIeHKYy HUXe
Y/IOBJIETBOPUTEJIbBHOU.

B cnopHbix ciydasx 3a y4dTesleM 3aKpeIJyieHO OKOHYaTeJbHOE pelleHHue
BbICTABJIEHHS] UTOTOBOM OII€HKHU C y4eTOM y4eOHOU e TeJbHOCTU U NPUJIeKaHUS
obyJarolerocs B Te4yeHHWE YETBEPTHU, TPUMECTpPa MU C YYETOM BBINOJHEHUSA

3a4eTHbIX pabOT Mo mnpeaMeTaM (KOHTPOJIbHbIE, TECTOBble, 3a4eThl,
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NpOBepOYHble, JlabopaTOpHble, MpaKTHYeckue paborbl). OueHka 6e3
MCII0JIb30BAHUS MPAaBUJ OKPYTJIEHUS] «B MOJIb3y YYE€HHKa» COTJIAaCOBBIBAETCS C
3aMecTUTesieM JUpeKTopa o YMP/3aBeayouum oT/ie/IeHUEM.

6. KoHTpOJb

6.1. KonTposib agaMmuHucTpupoBanusd, BegeHnusa AUC CI'O 100, nosHOTEI U
NpPaBUWJIbHOCTA JaHHbIX B MojayJsie «CeteBoil [opoa. O6pa3oBaHue» BeAyT
npejCTaBUTENH aIMAHUCTPALAU B paMKax CBOero pyHKIMOHaIa.

6.2. Kontposb 3a BepeHnueM AHNC CI'O II0OO ocyumecTBIA0T AUPEKTOD,
3aMeCTUTEJIb JUPEKTOpPA M0 y4eOHO-MeTOIMYeCKON paboTe He pexke OHOr0 pa3a
B MeCHLL.

6.3. Pe3ysbTaTbl KOHTpPOJIA [OBOJAATCA [0 CBEJEHHA I0JIb30BaTeJIEd B
COOTBETCTBUM C HUX QYHKIHMOHAJIOM B pabore wmoaynasa «CereBou [opog.
O6pa3oBaHue».

6.4. UtoroBbiii KoOHTpoJsib fgaHHbIXx B AUC CI'O IIOO ocywectBaserca
3aMeCTUTeJIeM  JUPEKTOpa/3aBeAYIOUIUMU  OTHAEeJIEHUIMHA 10  y4ebHO-
MeTOAHUYECKON paboTe B KOHIE KAXK/IOTO YYEOHOT0 CEMECTPa.

7. llopsAa0OK BHeCceHUsI UBMEHEeHUM U CpOoK AencTBus [lonoxeHus

7.1. Bce u3MeHeHUss B Hacrtosdilee [lojioxkeHHMe BHOCATCA B paboyeM
nopsiKe, 0OCYKAAKTCA B COCTaBe paboyel rPyNIibl MU YTBEPXKAAKTCA B COCTaBe
[lonn0KeHud NprUKa3oM JUpPEKTOopa.

7.2. [Ipu M3MEeHEeHUHU HOPMaTHBHO-IIPAaBOBBIX JIOKYMEHTOB,
perJlaMeHTUPYIIIMX JeATeJbHOCTb YupexJeHus, mnonpaBku B IlosoxeHue
BHOCATCA B COOTBETCTBUHU C YCTAHOBJIEHHBIMU NIPOLIeAYPAMHU.

7.3. YcTaHOBKa cepBepoOB WJIM KaKOro-JM60 MPOrpaMMHOro obecrnedyeHus B
caMuX 0Opa3oBaTeJIbHbIX OpPraHM3alUsAX He TpebOyeTCs, 3a UCKJIIOYEHUEM TeX
caydaes, korzaa [100 nokynaeT cuCTeMY UCKJIIOYHUTEbHO J1JIs CeOsl.

7.4. [IpaBa focTtyna K MHGOPMaUUU pa3rpaHUYeHbl, KaX/blH M10JIb30BaTEb
MMeeT JOCTyll TOJBKO K TOM HWHPOpPMALUH, KOTOPYH €My OINpeJesun
aMUHUCTPATOP CUCTEMBI.
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